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UNLEASH – Request to attend


To: < Insert leader or director’s name >
Subject: How my attendance at UNLEASH will benefit our organization

I’m requesting approval to attend UNLEASH in Paris from 20-22 October 2025. UNLEASH WORLD is The Most Influential HR Event in the World, showcasing the next wave of breakthrough technologies, along with the global innovators who are shaping the Future of Work.

Connecting me to my peers, thought leaders, and industry experts, UNLEASH is a once-a-year opportunity to discover new ideas, skills, trends, and solutions that meet our unique business needs. By attending, I can help < company or organization name > get the most value from our current and future IT environment.

Over three days, I’ll learn from my peers who are adopting new business models and processes. I can explore the exhibition at UNLEASH to meet with our existing suppliers and discover new breakthrough technologies being launched at the show that will better enable our employees and improve employee experience. All areas of prioritization in our organization are showcased: HR & Transformation, Learning & Skills, Recruitment and Talent and trends and market insights. I’ll preview the latest innovations from our supplier’s product development teams and get a first look at product launches and demos, advanced best-practice training, and insights from industry leaders.

If approved in time, my pass grants access to UNLEASH, including tailored sessions aligned to our team’s priorities. I’ll return with a stronger understanding of new possibilities and practical tools we can implement at < company or organization name >.

My conference schedule will reflect our highest priorities.
< Insert conference session name or name of applicable project > 
< Insert conference session name or name of applicable project >
< Insert conference session name or name of applicable project > 

Here’s a breakdown of my approximate costs based on flying into Paris, including savings for booking my conference pass early!

Please adjust the below totals to suit your travel location

	Item
	Super Early Bird (until 30 June)
	Regular

	Registration Fee
	€2,095 + VAT
	€2,995 + VAT

	Airfare
	Change to suit your location
	Change to suit your location

	Transport: a round-trip taxi from Paris Orly Airport to Paris Convention Centre 
	€60
	€60

	Hotel – three nights at €300
	€900
	€900

	Meals and Other Expenses
	€150
	€150




Prices increase as the conference approaches. I can secure a better rate if I register early, and I will have earlier access to the important UNLEASH pre and side events.

Please let me know if you have any questions. Thanks for your support.

Sincerely,

< Your name >
< Your job title>
< Your company name >
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